Guidelines for Preparation of Papers 

The full text of the paper in MS Word alongwith CD with inbuilt figures, charts, drawings etc. and prepared on Standard Bond Paper (good quality paper) of A4 (210 mm x 297 mm) size, after having been scrutinized and accepted, will be printed by offset process, in crown size (240 mm x 180 mm). Therefore, the text of the paper in English must conform strictly to the following requirements and be free from errors. Only original contributions that have not been published or presented at any other forum are acceptable, and the paper shall be accompanied by the certificate to this effect, in the format as given below, otherwise the paper will not be considered.

Top/Bottom Margin

:
25 mm (Top margin on first page 35 mm)

Left/Right Margin

:
25 mm

Typing Area


:
130 mm x 200 mm (including folio), single space, 






single column

Total Pages


:
8-10 pages including figures, 

tables, photographs, etc., if any

Font Type


:
Helvetica/Times Roman/Courier

Title



:
14 Point BOLD CAPITALS

Author's Name

:
12 Point BOLD Upper/lower 

(below title of the paper). Do not 

prefix name with Mr./Ms./Dr./Prof.

Affiliation (designation, 
: 
11 Point Italics 
organisation and place)

Main Headings

:
10 Point Bold Capitals 

Sub headings


:
10 Point Bold Upper-lower

Text



:
10 Point Normal

Print



:
Laser Print or Letter Quality. 






Dot-matrix print is NOT 

ACCEPTABLE.

The paper title (brief and specific), name(s) of author(s) and affiliation and address, centre justified, should be typed in a space of 50 mm from the top margin on the first page. The paper should begin with a synopsis of not more than 200 words, describing the aims of work, methods adopted, results obtained and conclusions. 

Type the headings, sub headings and paragraphs aligned with the left-hand margin. Both side justified text is preferred. Use double space between section headings/sub headings and paragraphs. Do not number paragraphs, but number section and sub sectional headings except synopsis in conformity with established convention.

SI units should be used as far as possible in the text, figures and tables. Where use of their units cannot be avoided, their equivalent in SI units should be given within parentheses.

Standard and universally accepted abbreviations should be used. When a special abbreviation appears in the text for the first time, it should be accompanied by its extended form.

All symbols and mathematical formulae included in the text should preferably be typed using scientific and mathematical type face or alternatively be inserted in black ink. Symbols should be explained in the text.

Figures should be drawn in black Indian ink (if not in Floppy/CD) on translucent paper or acetate material (Gateway Tissue) with lettering of appropriate size using stencils. The figures should be placed nearest to the first reference in the text and should not be larger than the print areas.

Photographs on glossy paper may be included if absolutely necessary, with appropriate caption, and should be typed in original typescript where photograph(s) is/are to appear. Lettering should be of same size as the type face of the text matter. 

Tables in the manuscript should be numbered consecutively and referred to in the text by their numbers. A suitable heading should also be provided.

References should follow the text to be listed at the end in numerical order with the corresponding number cited in brackets at appropriate places.

At the end of the references, the author(s) must furnish biodata not exceeding 100 words as per sample given below:

“AAAAAA graduated in Hydraulic Engineering from the University of PPPPPP in 1965. He obtained a Ph.D. in Civil Engineering at the University of QQQQQQ. From 1969 to 1980 he worked for RRRRRR, specialising in design and construction of gates at hydroplants. In 1980 he joined SSSSSSS Company as Hydraulic Design Chief Engineer, where he worked on civil aspects of the following hydro projects: xxxxx, yyyyyyy and zzzzzz. From 1988 he has been Professor of Hydraulic Engineering at the University of GGGGGGG, where he specialises in analysis of model test procedures for hydraulic gates”.

A similar description should be given for each author.

An IBM compatible computer floppy (3.5") CD in conformity with the above is also required to be sent. The electronic copy should be prepared by using MS Word (suitable for windows).

